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Proposal and Certificate of Records Disposition
Authorization
Item Description of Records Retention Section and/or |Inclusive Dates of |Volume |Date of Method Of
No. (Same Title as listed on Schedule) Schedule No. |ltem No. Records Destroyed Disposal Disposal
1 Audits: Contracts 541 24 2002 5 cu ft. 06/04/2012 shred
2 Finance: Cashier's Stubs 57 5 1998 24 cu ft.  |06/04/2012 shred
3 Finance, Payroll: Correspondence 143 5 2002 6 cu ft. 06/04/2012 shred
4 Health: Substance Abuse Program 1896 18 2002 11l cuft. |[06/04/2012 shred
5 Fire: Misc. 324 8 2001-2003 5 cu ft. 06/04/2012 shred
6 HCD: Homestead Constructuon Files 861 7 1980 1 cuft 06/04/2012 shred
7 Finance: Payroll Vouchers 41 5 2002 lcuft 06/04/2012 shred
8 Human Resources: Applications Not Selected |1036 4 2004 2 cu ft. 06/04/2012 shred
9 Housing: Residential Registration 1774 7 2001 1 cu ft. 06/04/2012 shred
10 Finance: Vouchers 1 5 1999-2006 15 cu ft. [06/04/2012 shred
11 Health: Prenatal 1898 18 2005 7 cu ft. 06/04/2012 shred
12 Finance: Journal Entries 1480 5 2003 6 cu ft. 06/04/2012 shred
13 Audits: Admin Files 116 24 1998-2003 4 cu ft. 06/04/2012 shred
14 Planning: Admin Files 1375 30 1985-1988 lcuft 06/04/2012 shred
15 Sanitation Enforcement: Citations 1980 35 2006 2 cu ft. 06/04/2012 shred
16 Wage Commission: Certified Payroll Report [319 14 2005-2006 7 cu ft. 06/04/2012 shred
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